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Manuscript Submittal Form and Checklist 
Fields marked by an asterisk are required
SECTION 1. 
1. Manuscript submitter - the person submitting this manuscript for publication, e.g., project manager, author, editor 
* Name: Click here to enter text.
* Mailing Address (street, city, state, zip): Click here to enter text.
[bookmark: h.xntzohtqwtxz]* Phone: Click here to enter text.
[bookmark: h.hpxy50td1ydh]* Email: Click here to enter text.
[bookmark: h.8676pe3o7nm4][bookmark: h.1fob9te]2. Title and author(s)
[bookmark: h.2et92p0]* Title of manuscript: Click here to enter text.
* Authors (complete table)
	Author
List Order
	First Name 
	Middle Initial (optional)
	Last Name

	First
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Second
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Third
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Fourth
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Fifth
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Sixth
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Seventh
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Eighth
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Ninth
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Tenth
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.





1

3. * Report Series - select series that is appropriate for the manuscript
☐ Natural Resource Data Series (NRDS) (proceed to sections 2 and 4 below) 
Intended for the timely release of basic data sets and routine data summaries that are based on data collection and data management methods documented in established, peer-reviewed protocols. While QA procedures have been completed to assure the accuracy of raw data values, analysis or interpretation of the data has not been completed and should not be included in NRDS manuscripts. (see NRDS guidance and tips) 
☐ Natural Resource Report (NRR) series (proceed to sections 3 and 4 below)
Intended for comprehensive information and analysis about natural resources and related topics concerning lands managed by NPS. NRR manuscripts may include quantitative data that are accompanied by analysis and/or interpretation; procedural documents such as protocols and standard operating procedures; planning or policy information; and/or resource management information.
Note: If the manuscript meets criteria for 'Highly Influential Scientific or Scholarly Information' as defined by the OMB Peer Review Bulletin (i.e., provides the sole or major component of information used in decision-making; or, by itself, leads to a change in the direction of decision-making or to a decision that creates a clear and substantial impact on important public policies or private sector decisions), publication should not occur in the NRR. 
SECTION 2. NRDS Manuscript
This section applies only if you are publishing in the Natural Resource Data Series. 
No peer review is required for these reports; however, program management review is recommended. 
* Citation or link (preferred) to protocol associated with report:
 Click here to enter text.
SECTION 3. NRR Manuscript
This section applies only if you are publishing in the Natural Resource Report series. This series requires peer review.
This section should be completed by the program manager who is assuming responsibility for the content of the manuscript. Note: Authors can never hold the role of Program Manager or Peer Review Manager for a manuscript. 
Current NPS peer review guidance requires that NPS scientific and scholarly activities comply with OMB Final Information Quality Bulletin for Peer Review (2004; 70 FR 2664-2677), and NPS Director’s Order (DO) #11B: Ensuring Quality of Information Disseminated by the National Park Service.
Peer review of the manuscript must comply with the NPS Interim Guidance on Peer Review. If the manuscript is submitted by or on behalf of the Inventory and Monitoring Division, it must also adhere to IMD-specific guidance 


3.1. Peer Review Manager
The peer review manager oversees the peer review process of this report, and assumes responsibility for the manuscript fully meeting NPS peer review guidance. Manuscripts submitted by the Inventory and Monitoring Division must also meet the latest version of the IMD Peer Review Policy (NPS-only). 
The peer review manager recommends, to the program manager, the technical acceptance of the manuscript in a written record documenting the process. The peer review manager is also responsible for maintaining all records associated with the peer review process, including correspondence, comments, and responses.
* Peer Review Manager Name: Click here to enter text.
* Title: Click here to enter text.
3.2. Peer Review Summary
Briefly describe the major review comments addressed, and areas of the report that were revised during the peer review conducted by the Peer Review Manager. 
Click here to enter text.

Provide confirmation that peer and management review comments have been adequately incorporated into the final manuscript.
Click here to enter text.

	☐ Yes
☐ No
	Does the manuscript include any sensitive or commercially valuable information that may potentially jeopardize a park resource or that might justify a management review by a qualified individual? If yes, please explain
Click here to enter text.
[bookmark: h.3dy6vkm]   

	☐ Yes
☐ No
	Is there policy-sensitive material in the manuscript that might justify a management review by an appropriate reviewer who can verify consistency with or clear and appropriate relation to NPS policy? A management review should be conducted if any material might not be consistent with NPS policy. If one of the reviewers is qualified to conduct such a review and has already done so, please explain.
Click here to enter text.
[bookmark: h.1t3h5sf] 


[bookmark: h.4d34og8]

SECTION 4. Approval and Publication
4.1 Program Manager Approval
The NPS program manager has final authority to approve publication of the manuscript, and assumes responsibility for this report’s adherence to scientific integrity, administrative and policy standards. 
* Program Manager Name: Click here to enter text.
* Title: Click here to enter text.
* Date Approved for Publication: Click here to enter text.
4.2. Report Numbers and Data Store Record Owners
Provide the name and email address of additional NPS employees who should receive the final publication review notice from the series manager, and who should review the associated NPS Data Store record.
Name: Click here to enter text.
Email: Click here to enter text.
Name: Click here to enter text.
Email: Click here to enter text.
The following information is completed by the publication series manager.
Report Series Number: Click here to enter text.	
Technical Information Center (TIC) number: Click here to enter text.
NPS Data Store Reference Code: Click here to enter text. 
Comments: 
Click here to enter text.
________________________________________________________________________________________
This completed form is archived through the Natural Resource Publication Series. Archived forms are available to NPS management and other U.S. Government oversight entities upon request.
Series Manager – Fagan Johnson (Fagan_johnson@nps.gov, 970-267-2190)
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