NPS Sustainability NEWS Writing Guidelines

General Guidelines

Publication Description

The sustainability publication is a communication of the National Park Service, U.S. Department of the Interior. The publication provides a tool to a) communicate successes and challenges regarding sustainability within the National Park System; b) identify sustainable energy ideas and technologies; and c) assist in achieving long-term goals identified in the NPS Strategic Plan for Greening the National Park Service. This communication will specifically address the objectives of Education and Interpretation and Community Outreach, Assistance, and Planning, Procurement and Leasing, Solid/Hazardous Waste Management, and Contracting, by careful design of a publication using environmentally preferable materials, production processes, vendors, and distribution methods. All remaining strategic plan categories will be addressed through the content and messages of the publication itself. Issues of the publication will be published on the World Wide Web at: http://www.nature.nps.gov/sustainabilitynews. 

Audience

The principal audience of the sustainability publication is the staff of the National Park Service, including facility maintenance personnel, natural and cultural resource managers, interpreters, administrative personnel, site managers, and superintendents. Additional primary audiences include park visitors and other park supporters, NPS concessioners and other partners, members of communities directly adjacent to NPS units, employees of other federal facilities, state facilities, international parks, and private conservation organizations. Secondary audiences include private individuals, students, academia, commercial entities, members of the public interested in conserving and preserving NPS resources for perpetuity, and the interested public worldwide.

General Guidelines

Articles should emphasize proven techniques, experiments, and accomplishments in environmental leadership at National Park System units. Moreover, articles should describe an innovative process, technique, or development that is of substantial novelty to the field. Results should be described in a manner that captivates individuals in unrelated fields, and allows generalists to grasp their significance and understand their application. Articles should be relevant to the public by containing human-interest content wherever possible. Articles should enhance the National Park Service mission and communicate the NPS identity through features about conservation and preservation of natural and cultural resources and images of NPS personnel interacting with others. 

Articles should be written primarily in the active voice and in the first person, using nontechnical language; sexist language, provincialism, jargon, and acronyms should be avoided. Measurements should be reported in English units followed by metric in parentheses. Citations should be given in the text using the author-date method followed at the end of the article by a brief reference list giving complete information for the author-date citation. A preliminary list of article types, target lengths, and illustration requirements follows the main content of this document. Style (including citations) for the sustainability publication will be based on The Chicago Manual of Style, 14th Edition. (For more information on the National Park Service Identity program go to: http://www.graphics.nps.gov.) 

Content

Articles should clearly show the application of environmental leadership practices in a park. Authors may wish to consider: (1) describing a problem(s) that prompted the need for a sustainable solution; (2) describing a proven technique(s) or an initiative(s) to enhance park environmental leadership; (3) discussing the complexity and management considerations related to the issue(s), such as NPS initiatives (Director’s Orders, Memoranda of Understanding, and partnerships), relevant legislation, pertinent park planning documents, and planning procedures; (4) briefly describing a project(s) or initiative(s) (the process and materials used); (5) sharing the results and their implications for park management and others; (6) noting cost benefits and/or comparisons of the project(s) or initiative(s); (7) explaining the role of NPS funding, grants, or other sources of non-NPS funds and partners in carrying out the project(s) or initiative(s); (8) briefly appraising the applicability of the results to park areas and others; and (9) acknowledging the project(s) or initiative(s) sponsors and participants.

The publication highlights the proven successes, experiments, and accomplishments of all National Park System units. The 20 NPS sites that comprise the NPS Centers for Environmental Innovation will be featured on a regular basis. Examples provided by the national parks will showcase NPS environmental leadership in a way that instructs and inspires similar practices not only throughout the National Park System, but nationally and globally as well. Additional information provided in the publication will address all categories identified in the NPS Strategic Plan for Greening the National Park Service through popularized news and feature articles contributed or suggested by NPS staff and/or other field area experts. 

Technical information on sustainable practices is abundant in literature and on the Internet. The challenge of this publication is to provide new and detailed information to an audience that is already very informed about sustainability, while captivating and provoking an even larger audience that is less familiar with the objectives of NPS environmental leadership. This intended audience may be aware of sustainability concerns, but without the resources necessary to practice sustainability at an individual level. Alternatively, a potential audience may be less aware of sustainability practices because it has never encountered these ideas through the usual avenues of information or interpretation. 

The most important function of the quarterly publication is to convey that sustainability is a direction, a way of living, and a philosophy inherent in the National Park Service mission—integral to conservation and preservation of natural and cultural resources, as well as to quality of life. Ideas, concepts, and perspectives of NPS staff, field area experts, and other notable individuals are included to fulfill this objective of the publication. Emphasizing this critical component will capture the broadest national and international audience, and complement conventional articles that address technical subjects related to facility management.

Production

The publication will be produced in hard copy and electronic versions according to Section 508 accessibility standards for the Internet. Environmentally preferable methods will be applied to production (including paper and ink) and distribution (paperless electronic documents) methods. 

A contact list will be established to seek ongoing contributions of information and articles for the publication. Contributions and suggestions from all national parks and National Park Service Centers for Environmental Innovation will provide a majority of the content for the publication. Contributions and suggestions will be sought Systemwide, as well as from NPS partners, field area experts, NPS partners, related organizations, and others. Contacts will be informed of a publication schedule and deadlines for submissions.

An editorial review board is comprised of representatives from the NPS Centers for Environmental Innovation and others identified by the NPS Sustainability Committee. The board provides suggestions for the publication on an ongoing basis, and is available to review each publication and submit suggestions and/or revisions semiannually according to the established production schedule.

Written submissions and illustrations will be accepted according to established editorial guidelines. The editor of the publication will provide all additional research and writing, communication, and design duties. The NPS Environmental Leadership Program coordinator, the NPS Sustainability Committee, and the editorial review board will assist in establishing a list of recipients for the hard copy of the publication, and distribution of the publication by regular or interoffice mail. The editor of the semiannual publication will publish an electronic version of the document by the publication date of each issue at http://www.nature.nps.gov/sustainability.

The format of the hard copy of the publication will be full color, 8 ½” x11” magazine style. The length of the publication is 24 pages. The distribution of the magazine is expected to grow over time. An editorial review board is comprised of representatives from the NPS Centers for Environmental Innovation and other NPS staff.

Publication Production Schedule

This tentative calendar provides flexibility for development of the publication, late submissions, holidays, editorial revisions, printing, and distribution. 

Volume 3 Issue No. 2- Winter, 2004

Dec 8, 2004 - Submissions Due

Jan 5, 2004 - Writing, Editing, and Design Complete

Jan 14, 2005 - Revisions Due from Editorial Board

Jan 19, 2005 - Final Version Due to GPO/Printer

Feb 1, 2005 - Posting on Internet
Early submission of materials is desirable. All copy considered for an upcoming issue will be reviewed by the editorial board during the weeks following the author's deadline. Some backlog of articles is common; approved articles not published in the upcoming issue will be considered for inclusion in the subsequent issue.

Form of Submission

Submissions should be sent to the editor in the form of a digital file attached to an e-mail message. Use the body of the e-mail as a cover letter and note the version of the word processing software used to create the attachment. A second, less preferable alternative is to mail, fax, or ship (e.g., Fed Ex) a double-spaced, laser-printed manuscript (11-point type or larger) to the editor, along with the digital file of the article on a 31/2" floppy disk, Zip disk, or CD-ROM. Again, note the version of the software used to produce the file.

Review and Acceptance

All articles about a project(s) or initiative(s) in a park unit should be reviewed and approved by the area manager (superintendent) of the unit before submission. After submission, the editorial board reviews submissions for final approval. Acceptance for publication is based on peer review and editorial criteria that include appeal, contribution, completeness, clarity, soundness of information, technical accuracy, policy considerations, and merit. Accepted manuscripts are edited for grammar, clarity, etc. Authors are contacted if substantive revisions to content are necessary.

Illustrations

Submit several illustrations that reinforce the article by showing personnel at work, personnel interacting with visitors and volunteers, project equipment, techniques used, locator maps, before and after comparison images, data, etc. Photographs, line art, maps, charts, and technical drawings are all acceptable formats. Close-up photos of people involved in the subject matter are very desirable.

Captions

Include a caption for each illustration that describes the relationship of the image to the theme of the article. Consult recent editions of the publication for guidance in preparing captions. Please provide any necessary credits for illustrations and secure and forward copyright permissions as needed.

Format for Illustrations

For photographs, preferred formats include original color slides or transparencies, color prints (with negatives, if possible), and black-and-white prints (also with negatives). Sharp focus is critical for an acceptable photographic image. High-resolution TIFF files of photographic images are also acceptable. Photographs from digital cameras are usually not acceptable for the print edition of this publication; contact the editor to discuss this option. Drawings, such as original line art, should be forwarded in their original (or photographic reproduction) format. Computer-generated illustrations, such as charts and graphs, should be transmitted in their native file format (e.g., Microsoft Excel) and accompanied by an original laser-printed printout (approximately 8" x 10" in size). Other digital drawings, including GIS maps, should be forwarded in both digital and hard copy (high-quality laser-printed original) formats. GIS maps should be exported in color at 600 pixels per inch resolution at a size of approximately 8" x 10". All digital illustrations must be in TIFF or EPS file formats (not JPG or GIF). Color information should be saved with the file (i.e., not converted to grayscale); LZW compression may be applied.

Delivery of Illustrations

Digital files can be forwarded on 3 1/2" floppy disk, Zip disk, or CD-ROM. Overnight or second-day delivery is the preferred method of shipping since it allows tracking of materials. Label the electronic transfer medium with the article title and park (or site/organization) name; label illustrations (sticky notes work well) with article title, park name, and placement information (e.g., figure 1). Indicate whether materials should be returned.

Description of Articles

Main Feature

Report of a time-tested, proven, recent, or ongoing environmental leadership initiative or project. May be of international interest. Addresses park issues, objectives, methods, results, and management implications, as applicable. Written in lay language with environmental management staff application in mind. Attributed to author.

Length: Up to 1,600 words 

Illustrations: 4-6, showing staff at work in field, equipment, and focal subject matter

Short Feature 

Environmental leadership/sustainability subjects of interest to researchers, facility, resource, and departmental managers, and other park staff. May be of international interest. Attributed to author.

Length: 425 words

Illustrations: 1-3

Forum

Editorials contributed by NPS Environmental Leadership Coordinator and other NPS managers.

Length: 450 words

Illustrations: 1-2

Innovations

Rundown of NPS environmental leadership/sustainability subjects pertaining to a particular theme such as transportation, energy efficiency, etc. and of interest to researchers, facility, resource, and departmental managers, and other park staff. By editor from information furnished from contributors.

Length: 1,000 words

Illustrations: 3-4

Collaboration

Detailed article about a single sustainability effort or program of which partnerships, cooperation, and coordination are integral factors. Attributed to author.

Length: 650 words

Illustrations: 1-3

Connections

Synopsis of environmental leadership/sustainability efforts or programs that feature strong education, information, interpretation, and communication components. By editor from information furnished from contributors.

Length: 650 words

Illustrations: 3-4

Outlook

Photographic image that relates to an NPS sustainability effort or program, preferably portraying preservation or conservation of an aesthetic natural or cultural resource such as night skies, natural sound environments, opportunities for reflection, etc. Image may be accompanied by a quote and brief text. Caption is required.

Length: 100 words

Illustrations: 1

Calendar

Schedule of events, conferences, seminars, and training opportunities related to NPS environmental leadership efforts. Dates are accepted by the editor on a continual basis for updating Website.

Description of Website Content

News Briefs

Environmental management and research news items of national interest and importance. May include information about a book or Website of interest to park environmental leadership staff and park partners. Includes synopsis of book or Website, author's credentials, and publication or URL information. Not attributed.

Length: 50-150 words per item

Illustrations: Desirable; photos preferred

Park Updates

Synopsis submitted by any national park, concessioner, park partner, or other related organizations detailing recent accomplishments or developments in the area of sustainability and environmental leadership. Updates are accepted by the editor on a continual basis.

Length: 100-1,000 words

Illustrations: 1-3

Calendar

Schedule of events, conferences, seminars, and training opportunities related to NPS environmental leadership efforts. Dates are accepted by the editor on a continual basis.

Database

Development of Website database is ongoing. Documents related to NPS sustainability efforts are continually accepted by editor.

File size: 500 KB or less

File format: MS Word, WordPerfect, PDF, or HTML

Contacting the Editor

Diane T. Liggett

Communications Specialist

NPS Harpers Ferry Center

Manager’s Office

P.O. Box 50

Harpers Ferry, WV 25425

E-mail: diane_liggett@nps.gov

Phone: 520.439.9064

Sustainability Publication Guidelines for Authors-updated: 04/15/02

