Natural Resource Publications Management

Overview of the Manuscript Submittal, Review, Approval, and Publication Process

The Natural Resource Publications series consists of five series: Natural Resource Report, Natural Resource Technical Report, Scientific Monograph, Natural Resource Year in Review, and Park Science. Manuscripts must adhere to a set of minimum standards and are peer-reviewed to ensure that information is scientifically credible, technically accurate, appropriately written for the intended audience, and designed and published in a professional manner.

Publication in the Natural Resource Report (NRR) and Natural Resource Technical Report (NRTR) is overseen by NPS Key Officials who are designated by the Associate Director for Natural Resource Stewardship and Science for the national series, and the Regional Director for regional series. Regional series address natural resource topics that are of interest and applicability to a specialized or limited geographical readership in the National Park Service and to others charged with managing natural resources, and may feature preliminary data and results of study or summaries of ongoing study for rapid dissemination to park managers. The NPS Key Official oversees the process, but most of the responsibility for using the correct format/style and incorporating comments from peer reviewers is assumed by the contributors (authors) since the NPS does not have the funding to hire editors for the series. The contributor bears any costs for printing and distribution of the reports. The majority of reports are distributed via the Internet.
Step-by-step instructions, examples, and templates for preparing, submitting, and publishing reports in these two series are available on the Natural Resource Publications Management (NRPM) website at http://www.nature.nps.gov/publications/NRPM/index.cfm. To facilitate the preparation and peer review of draft manuscripts, and the timely publishing of routine scientific reports over the internet, the minimum style/formatting standards and templates use readily-available fonts and minimal formatting that do not require desktop-publishing skills. However, reports that will be printed and distributed by hardcopy, or for which a large readership is expected, contributors should produce a final report using Frutiger and NPS Rawlinson fonts that is consistent with the “Communicating the National Park Service Mission” design standards and Director’s Order 52. Instructions, examples and templates are available on the NRPM website to assist contributors with the final design and layout steps.
A summary of the process for publishing in the NRR and NRTR series, which is described more fully in the Instructions to Authors, is as follows: 
1. Contributor prepares draft manuscript following style/formatting guidelines outlined in the Instructions to Authors (use of templates posted on the NRPM website is highly recommended), and obtains initial peer reviews by qualified reviewers. Contributor makes initial determination whether material is appropriate for the NRR or NRTR.
2. After making revisions recommended by peer reviewers, contributor submits draft manuscript and the NRPM Manuscript Submittal Form and Checklist via email to the region’s Key Official or their delegate.
3. The NPS Key Official determines whether or not additional peer review is necessary based on the manuscript content and the quality of the initial reviews, and if deemed appropriate, arranges for and oversees additional peer review. The NPS Key Official determines whether or not a Management Review is necessary, and if so, selects an appropriate reviewer who can verify consistency with NPS policy or clear and appropriate relation to NPS policy and that appropriate treatment is given to sensitive issues.
4. Once the Key Official is satisfied that reviewer comments have been adequately incorporated and the report meets the minimum standards for the series, the report is approved for publication in one of the series. The contributor then requests a report number and NPS Technical Information Center (TIC) reference number from the Natural Resources Program Center (NRPC) office in Fort Collins (email:jason_bennett@nps.gov) following the guidance on the NRPM website and adds them to the publication. At this time the contributor also submits the draft report for a review to make sure the report meets the minimum formatting requirements.
5. Once the report numbers are added and review comments addressed, the contributor produces a PDF (portable document format) version of the publication, enters the citation into the NatureBib national database, and uploads the report to NatureBib. 

6. The completed submittal form, NatureBib bibkey number, and NatureBib URL are emailed to the NRPC (email: jason_bennett@nps.gov) so that the series database can be updated and the URL for the report can be added to the NRR or NRTR web page.

